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Universal Screening Overview  

 

What is it? 

A universal screener is a brief assessment given to all students to help identify which students are at risk 

for academic and non-academic difficulties. A universal screener can also be used for measuring the 

improvement of a group, class, grade, school, or district. A universal screener can be designed to screen 

any area of concern or interest including: academics, social skills, language, externalized behaviors (e.g., 

physical or verbal aggression, self-injury, and disruption) and/or internalized behaviors (e.g., anxiety, 

depression, withdrawal, and isolation). 

 

 

Who is involved? 

• Teachers: Universal screening for behaviors might include standardized teacher-completed 

rating scales on each individual student or the whole class. For schools using Office Discipline 

Referrals (ODRs) for universal screening, teachers may submit ODRs. 

• School-wide MTSS Leadership Team: Educate school staff, parents, and students on the 

universal screener and the importance of the results. Monitor universal screener data during 

regular meetings. If a school has a large number of students identified as being at risk for 

behavioral difficulties, this team may establish relative norms instead of national norms to 

identify students who need more intensive behavioral supports. 

• District-wide MTSS Leadership Teams: Consult with the Tennessee Multi-Tiered System of 

Supports Center (TN-MTSS Center) to select universal screening tools and procedures and to 

establish specific criteria for identifying students who are at risk for behavioral difficulties. 

 

 

When should it occur? 

For all grades, it is essential that behavioral universal screening occur at least once in the beginning (fall) 

of the school year (or per instructions for the particular screening tool). However, it is best practice to 

conduct universal behavior screening three times per school year: at the beginning (fall), middle 

(winter), and end (spring). Teams should follow instructions for particular screening tools when selecting 

universal screening times. 

 

 

How are data used? 

• To identify students at risk for behavioral difficulties (i.e., students who may need intervention) 

• To identify students performing at or above the level considered necessary for achieving long-

term success  

• As a benchmark for measuring the improvement of a group, class, grade, school, or district (i.e., 

a reduction in the percentage of students identified to be at risk for behavioral difficulties) 
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What tools are available? 

The School-Wide Information System (SWIS). SWIS is an online data management system that allows 

school teams to enter and summarize ODR data. SWIS provides commonly used definitions of problem 

behaviors, example tools for helping school teams decide which problem behaviors will be classified as 

minor versus major problem behaviors, example ODR forms to allow teams to collect relevant 

information, and a for-purchase online data system to allow teams to enter and analyze ODR data. The 

for-purchase system is available at www.pbisapps.org. It is appropriate for grades K-12, and has an 

annual subscription fee of $350. It includes an online school account for entering and summarizing the 

following information: frequency of referrals, type of problem behavior, school locations and times of 

referrals, and students receiving referrals. 

 

 

Student Risk Screening Scale- Internalizing and Externalizing (SRSS-IE): The SRSS-IE is a tool for 

identifying students with externalizing and internalizing behaviors that require additional supports (Lane 

& Menzies, 2009). It is a brief, one page screening tool, which teachers use to rate students on a 0-3 

Likert scale based on how often they display a target behavior. Excel versions of this tool are available 

through from the Tennessee Multi-Tiered System of Supports Center (TN-MTSS Center) Refer to page 4 

of this document for download instructions. Please contact TN-MTSS Center at 

tnmtsscenter@vanderbilt.edu for further information on how to use the SRSS-IE Excel tool 

appropriately. 

 

 

 

SRSS-IE Data Tool Guide 

Completing the SRSS: 

Materials Needed: SRSS-IE teacher form for every teacher with student names pre-entered.  

Time Involvement: 10-15 min per class   

Administrators: begin on page 4 (“prepping”) 

Teacher/raters: begin on page 7 (“screening”) 

Scoring Team: begin on page 8 (“scoring”) 

 

 

 

 

http://www.pbisapps.org/
mailto:tnmtsscenter@vanderbilt.edu
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Prepping:  

1. Download the universal screening data tools available from TN-MTSS Center. Two versions of 
the SRSS-IE are available. The SRSS-IE has been validated for use with students in Grades K – 5 
(Lane, Oakes, Swogger, Schatschneider, Menzies, & Sanchez, 2015), and students in Grades 6-12 
(Lane, Oakes, Cantwell, Schatschneider, Menzies, Crittenden, & Messenger, 2016).  

2. Make sure to select the appropriate version of the SRSS-IE: 

a. Grades K-5 SRSS-IE (Excel) Spreadsheet Master for Administrator Use 

b. Grades 6-12 SRSS-IE (Excel) Spreadsheet Master for Administrator Use 

 

 

2. Open the tool and click to “Enable” macros. 

Mac View: 

 

 
 

PC View: 

 

 
AND 

 

3. School administrators might want to use the Student Names Sorter Tool to organize a complete 

list of students, by Last Name, First Name sorted into one cell, for universal screening. The 

Student Names Sorter Tool can be used to organize your student rosters for the purpose of 

generating a teacher response form (SRSS-IE-Teacher.mtssb form) for each teacher who is 

participating in universal screening.  Instructions are included on the Student Names Sorter Tool 

page. 

https://etbsp.utk.edu/wp-content/uploads/sites/28/2018/09/1.SRSS-IE-School.k-6.tbsp_.-2018.xlsm
https://etbsp.utk.edu/wp-content/uploads/sites/28/2018/09/1.SRSS-IE-School.6-12.tbsp_.-2018.xlsm
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4. Teacher/raters will use the SRSS-IE-Teacher.mtssb form to rate student behaviors.   

Load the screener SRSS-IE-Teacher.mtssb forms on a secure location for storing student data. 

 

 
5. Make a separate excel file for each teacher who will be using SRSS-IE-Teacher.mtssb form. Label 

with teacher name and date. (Please do not copy the screener as multiple sheets in one excel 

file.) 

6. For each teacher/rater, enter TEACHER’S NAME, DATE, (the yellow highlighted cells) and paste 

student names in the fourth column (Student Name). It might be helpful to use the Student 

Names Sorter Tool to organize student rosters. 
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7. Once the teacher’s name has been entered into the yellow highlighted cell, the name will 

automatically appear in the third column (Teacher Name) of the rater form, as student names 

are entered/pasted into the fourth column. Grade Level will need to be entered manually into 

the second column. 

 

8. Once completed, save the SRSS-IE-Teacher.mtssb forms for each teacher. The forms are now 

ready to be used to rate students’ behaviors. 
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Screening (Teacher/raters):  

1. Make sure TEACHER’S NAME and DATE have been entered (highlighted in yellow). 

2. Start with the first student in your classroom (remember to only screen students who have been 

present at least 30 days). 

3. Score the student on the first behavior, on a 0-3 Likert-type scale (0= Never, 1= Occasionally, 2= 

Sometimes, 3= Frequently), then move across the scale, working left to right, to complete all 

items for one student at a time.  

 

4. Repeat this process for the remaining students. 

5. Do not work down the columns to score all students on the same item at the same time. By 

scoring row by row, a more accurate depiction of student behavior is created. Also, only one 

adult should complete the screener per student. Please refrain from having discussions about 

students regarding SRSS rating. 

6. Check to make sure every item has been completed for all of your assigned students. Make sure 

that all data (Grade Level, Teacher Name, Student Name, and Ratings for all twelve SRSS-IE 

items) have been entered for all students. 

7. Also check that all items are scored 0, 1, 2, or 3 only (i.e., scan for typos). Save this form and 

return to your administrator as instructed. 
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Scoring (Team):  

1. Once all of the teachers have completed screening their students, and the SRSS-IE-Teacher.mtssb 

forms have been saved for each teacher/rater, the team can begin scoring the screeners.  

2. Use the appropriate version of the SRSS-IE for your school, the K-5 version SRSS-IE-School.K-

5.mtssb, or the 6-12 version SRSS-IE-School.6-12.mtssb. 

3. From the Main Menu click on Student Scores Input Tool button 

 

3.  Enter the school name and date into the yellow highlighted cells in the top left corner of the 

spreadsheet. 

 

 
 

4. Using the completed SRSS-IE-Teacher.mtssb forms, COPY the first completed teacher’s screener and 

“PASTE VALUES” into the school master spreadsheet. You must “PASTE VALUES”. See instructions 

6a – 6e. 

5. Be sure to check for blank cells; as a universal screener, this process needs to be inclusive for all 

eligible students in your school. 

6. Follow these instructions to Select, and Copy the data from the SRSS-IE-Teacher.mtssb forms. 

a)  Select the first cell under “Grade Level”. 

b)  Hold the SHIFT key and select the last cell under “Lonely” for the last student on the 

teacher/rater’s list. See image below:
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c) Either right click to Copy or use Home, Copy from the Excel Ribbon. 

d) Select the first empty cell under “Grade Level” and right click to access Paste Options: “PASTE 

VALUES”. This will automatically enter all of the copied data (the entire table of values from the 

teacher/rater).  For this spreadsheet to function correctly, it is imperative to “PASTE VALUES”.  

e)  

                   
 

 

5. Continue to work down the spreadsheet, repeat steps 5 – 6e for each teacher/rater’s SRSS-IE-

Teacher.mtssb form. 

“Paste Values” 
for the first 

teacher/rater  
“Paste Values” 

for the next 
teacher/rater  

“Paste Values” 
for the next 

teacher/rater  
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6. The total NUMBER OF STUDENTS SCREENED will be automatically summed and presented at the 

top of the Student Scores Input Tool. Check that this number is accurate and matches enrollment 

for eligible students at your school. As a universal screener, all eligible students need to be included 

in this process. Eligible students include students who have attended at least 30 days of school.  

7. Scroll right to check the subscale and total columns- the last three columns (refer to the cut scores 

on page 13). For both Externalizing and Internalizing subscales, scores for students rated as “High 

Risk” will be highlighted in red. “Moderate Risk” will be highlighted in purple. “Low Risk” will be 

highlighted in blue-green. 

 

 

8. The student’s scores from this sheet will automatically populate in the Externalizing At Risk Table 

and Internalizing At Risk Table, which can be located by clicking main menu.   

 

9. Scroll right to access the columns on the far right of this page and manually record additional 

comprehensive data. This data can include the number of: Office Discipline Referrals, Absences, and 

Tardies, as well as In-School Suspension and Out of School Suspension days.  

 

10. The Additional comprehensive information is not part of the SRSS-IE; however, it might helpful to 

use this tool to organize information for the purpose of making data-informed decisions. 

Attendance, ODR, and suspension data cells are coded to bright orange when data entered into 

these cells is 5 or greater. Use the additional column on the far right to make notes. 
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11. The Tier II identification process should be comprehensive and include multiple data sources, 

including but not limited to school attendance, academic records, office discipline referrals, and 

teacher nomination. The SRSS-IE scores are only one piece of a more comprehensive process. 

 

12. On the Main Menu page, click on the Externalizing At-Risk Table or Internalizing At-Risk Table to 

view students’ scores. 

 

 
 

13. Student data will automatically be sorted into tables by level of risk. At the bottom right corner of 

each table, the level of student risk will be automatically calculated as a percentage of students 

rated “Low Risk”, “Moderate Risk”, or “High Risk”. Use this information to inform your team 

regarding the identification of students for Tier II interventions.  
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14.  For making school-wide decisions, the team might want to access Externalizing or Internalizing At 

Risk Graphs. This data can be accessed from the Home Page, or At-Risk Tables pages. 

 

 
 

 

15.  The information provided on the Externalizing or Internalizing At-Risk Graphs pages are in the form 

of triangle and bar graphs, and can be used for sharing school-wide data with your faculty.   
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Cut Scores for the Student Risk Screening Scale 

(K-5): 

 

 

Cut Scores for the Student Risk Screening Scale 

(6-12): 
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16. Once all data has been entered save the spreadsheet.  You might want to include the screening 

date in the new title (e.g. Oct.2018 Screen). To prepare the spreadsheet for the next screening, 

the data can easily be cleared. Access the “Clear All Data” button from the bottom of the Main 

Menu page. This will delete all of the data in the spreadsheet.  After clearing all of the data, 

make sure to rename the spreadsheet, prior to saving, to avoid overwriting previously saved 

data. 

 

 

Next Steps to Consider (Team):  

1. Share overall risk with faculty and staff 

2. Compare time points to analyze whether or not your plan is working 

3. Look at numbers by grade level 

4. Behavior Screener at Tier II and Tier III 

a. Look at Individual students who are at risk for externalizing and internalizing behaviors 

b. Place students in interventions with the help of Tier II and Tier III intervention grids 

c. Discuss screener data as a part of regularly scheduled data team meetings  

d. Look at multiple sources of data (academic, and social/behavioral data) to identify 

students for interventions  

 

Please contact TN-MTSS Center at tnmtsscenter@vanderbilt.edu for assistance on how to use the SRSS-

IE Excel tool, or other data tools used to support MTSS for non-academics implementation, 

appropriately. 

 

 

 

mailto:tnmtsscenter@vanderbilt.edu
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